
A Course for Small Organizations

Want to take good care of your computers, but don’t have “tech” staff to do it?

Take this course and you’ll learn to keep your computers as healthy as possible!

You’ll learn to:

· Backup your computers – so you don’t loose important files.

· Protect against viruses – automatically each week.

· Fix crashes – and know when to call for more help.

· Find technical volunteers or low-cost help for more complicated fixes.

· Know when to do Windows updates – and when to wait.

· Plan a simple policy for computer use at your organization.

· Learn about protection like “firewalls” and things to protect against like “spyware”.

· Find out about insurance and extended warrantees for your computers.

· Decide what kind of Internet access is best for you.

· Understand the basics of computer networks.

· Know what databases can be used for besides mailing labels.

· Learn about software licenses: what’s the best policy.

· Understand the costs of getting donated equipment.

To Register

· Who can apply? Staff or volunteers from small organizations are eligible to apply.

· Fill out the tear-off below and mail it to TecsChange.  Or visit www.tecschange.org and 
send in the registration form online.

· The course begins Monday May 3rd and will be held Monday and Wednesday evenings from 
6:00 to 8:30pm, through May 19th at TecsChange (near Roxbury Crossing on the orange line).

· Class size is limited (10-12 people).  Apply early, as space fills up quickly.

· Deadline:  You must register and pay in full by April 26, 2004.

· Cost is $60.  Checks or credit card accepted.

Fill out the tear-off below, include $60, and mail to TecsChange, 83 Highland Street, Roxbury MA  02119. Or visit www.tecschange.org to fill out the form online, and email to tecschange@tecschange.org


COMPUTER ESSENTIALS COURSE

 – Registration Form – 

Date: _____________________  

Name _________________________________  Organization you represent ______________________________

Address:  ____________________________________________________________________________________

Telephone (work) ______________________________   Email _________________________________________

Your title  _____________________   Name of supervisor or Director ____________________________________

Cost is $60.    (  My check (payable to TecsChange) is enclosed.

Please mail this form with your payment to: TecsChange, 83 Highland Street, Roxbury MA  02119.

Payment must be received to be registered.  We will contact you to confirm your registration.
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